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Instruction to Bidders



 

DISCLAIMER 
 

The information contained in Request for Proposal document whether verbally or in documentary or any other form by or on 
behalf of the Authority or any of its employees or advisors, is provided to Bidder(s) on the terms and conditions set out in this 
RFP and such other terms and conditions subject to which such information is provided. 

 
This RFP is not an agreement and is neither an offer nor invitation by the Authority to the prospective Bidder(s) or any other 
person. The purpose of this RFP is to provide interested parties with information that may be useful to them in submitting Bids 
pursuant to this RFP. 

 
Information provided in this RFP to the Bidder(s) is on a wide range of matters, some of which may depend upon interpretation 
of law. The information given is not intended to be an exhaustive account of statutory requirements and should not be regarded 
as a complete or authoritative statement of law. The Authority accepts no responsibility for the accuracy or otherwise for any 
interpretation or opinion on law expressed herein. 

 
The Authority also accepts no liability of any nature whether resulting from negligence or otherwise howsoever caused arising 
from reliance of any Bidder upon the statements contained in this RFP. 

 
 

The statements and explanations contained in this RFP are intended to provide a better understanding to the Bidders about the 
subject matter of this RFP and should not be construed or interpreted as limiting in any way or manner the scope of work and 
obligations of the Service Provider set forth in the Service Agreement or the Authority’s rights to amend, alter, change, 
supplement or clarify the scope of work or the Project, to be awarded pursuant to this RFP. Consequently, any omissions, conflicts 
or contradictions in the Bidding Documents including this RFP are to be noted, interpreted and applied appropriately to give effect 
to this intent, and no claims on that account shall be entertained by the Authority



 

1. INTRODUCTION:-C.S.I. EDUCATIONAL SOCIETY 
 

The Sanskriti School-Lucknow has been set up under the auspices of the C.S.I. Educational Society. The objectives of the Society 
include inter-alia the establishment of progressive school to impart sound liberal education to boys and girls that stress on character 
building, team work, and physical development and infuse a spirit of adventure, fair play and justice to groom them intoa responsible 
citizen and true Indian. The society also envisages the promotion of social, cultural, educational, moral and other activities for the 
comprehensive development of human personality. 

At The Sanskriti School – Lucknow, students are encouraged to collaborate, think critically and creatively, and to recognize and 
develop their own interests. Further, students acquire an understanding about how those interests intersect and diverge from the 
interests of others, with the ultimate intention of affecting positive change. Daily learning and assessment runs along these same 
lines, culminating in a largely project-based approach to academic development. The Sanskriti School - Lucknow incorporates these 
critical components of civic engagement into a rigorous academic program that promotes the development of self-motivated, 
proactive, lifelong learners. 

Among the numerous factors that contribute to the uniqueness of The Sanskriti School - Lucknow, our passion to create a connected 
community of learners stands out. Our commitment to overall excellence demands that we support our students in internalizing the 
value of academic achievement while also acknowledging and focusing on learning as it relates to social and emotional growth. 
Through both the academic and social curriculum, our students are challenged to grapple with complex societal issues, encouraged 
to have a voice and held accountable for supporting their ideas, both orally and in their written work. 

As a school community, our goal is to embrace the opportunities of working together through daily experiences of learning and 
growing, providing service to our school and outside communities, and enjoying ourselves in the process. We have found that 
when children are educated in school environments that honor them cognitively, socially, and emotionally while providinga 
relevant and authentic curriculum, they learn that education is worthwhile, powerful…and fun! 

 
2. SANSKRITI AND EDUCATION:- 

Education as a part of culture has the twin functions of conservation and modification or renewal of the culture. Education is the 
process by which society transmits its cultural heritage, accumulated knowledge, values and skills from one generation to another. 
Education is an instrument of cultural change. Education can impart knowledge, training and skills as well as inculcate new ideas 
and attitudes among the young. It is culture in which education germinates and flowers. It is culture also upon which education 
exerts, in turn, a nourishing influence. The intimate relationship between culture and education is evident from thefact that one of 
the major aims of education is to impart to the child cultural heritage and social heritage. Every individual is born into a particular 
culture which provides definite patterns of behaviour and values, thereby guiding his/her conduct in different walks of life. 

 
3. GOALS 

Aligned to the objectives of the C.S.I. Society under whose auspices the School has been established, The Sanskriti School - 
Lucknow aims to be one of the finest educational institutions in India and intends to impart holistic education to boys and girls in 
a contemporary learning environment by caring and dedicated faculty members that:- 

 
● Emphasizes all-round character building and personality development 
● Grooms a student into a responsible citizen and true Indian 
● Inculcates a reasonable understanding and appreciation of our Indian social, cultural and moral norms 
● Equips a student to face local and global challenges 
● Sets benchmarks in the field of education



 
4. A HISTORY IN THE MAKING 

 

The Sanskriti School-Lucknow is synonymous with elegance, quality and professionalism. TSSL is dynamically led by a seasoned 

group of dedicated CSI professionals and senior educationists who are equipped with competence, passion and have extensive 

experience in all fields to operate a world class institution in Lucknow not forgoing the roots where we belong to. 

● The Sanskriti School- Lucknow is being evolved with the reputation of being one of the most trusted schools in Lucknow, 

backed under the arm of CSI. We recognize that the best way to enhance the Quality of Life for all of our stakeholders is 

through steady growth. We also believe it is important that our work is meaningful to all who contribute to it. We remain 

faithful to our mission, our core values and the ethical principles that have guided us since The Sanskriti School- Lucknow 

was given birth to. What began as a small dream is now moving forward to be a school extraordinaire – a force to reckon 

with. 

The Sanskriti School- Lucknow forayed into the education sector. The curriculum offered is the Central Board of Secondary 

Education. The month and year of commencement of the school is as of July 2017. The school is located in Lucknow and offers all 

modern facilities and infrastructure required for the overall development of students. “Locally Rooted Global Education” is the 

tagline of the School, implying that the objective of our institution is to integrate academic excellence with overall personality 

development of our students. not forgetting the roots where we belong to. We will inculcate in our students positive attitude, skills 

and values that will be critical for their all-round development Impart a holistic and vibrant education to young men and women 

that fosters excellence in their intellectual, moral, civic and creative endeavors. Nurture mental discipline and social experience 

through our Indian Tradition and other world cultures adaptive to the changing needs of time. Cultivate responsible Indian citizens 

who serve society with compassion, empathy and fairness. 

5. MISSION 
 

Impart a holistic and vibrant education to young men and women that fosters excellence in their intellectual, moral, civic and 

creative endeavors. Nurture mental discipline and social experience through our Indian Tradition and other world cultures adaptive 

to the changing needs of time. Cultivate responsible Indian citizens who serve society with compassion, empathy and fairness 

6. VISION 

To be a premier institution acknowledged as India’s finest environment conducive to the pursuit of excellence. 
 

7. PHILOSOPHY 
 

Our guiding philosophy is firmly rooted in, and aims to leverage our great Indian culture. Thus, derived from our Sanskriti, the 
key tenets of our philosophy that enable us achieve our mission and desired outcomes are: 

 
● Education should ultimately benefit society and spread happiness 
● Education should lead to Truth, Light and Peace 
● Education is the best wealth 
● Respect and Revere Parents, Teachers and God in order 
● Revere Teachers 
● Hard work is an absolute necessity 
● Humility is an outstanding virtue 
● Five virtues to be cultivated for success 
● Be ready to face Global Opportunities and Challenges 

8. School Brand Identity and Image 

The brand identity and image created for The Sanskriti School – Lucknow will reflect and augment stakeholder’s perception of 

the School, its objectives, the culture and the quality of its offerings. Key components of the brand identity comprise the School



Logo and School Tag Line. These are incorporated into various communication forms including school uniform, prospectus, 

letter heads, web site, official circulars and social media. 

9. INSTRUCTIONS TO BIDDERS 
 

1. Tender No. and Date of Issue TSSL/TEN /2024-25/02 08/07/2024 

2. Last date and Time of Collecting Document 
from TSSL office / Downloading from TSSL 
Website 

Up to 2.00 pm on 14th July 2024 

3. Last date and Time of submitting document at 
TSSL Office 

Up to 2.00 pm on 14th July 2024 

4. Opening of Pre-Qualification / Technical Bid 16th July at 10.30 am 

5. Opening of Financial Bids of eligible Tender Would be intimated in due course 

6 Address for Submission The Sanskriti School Lucknow 
CG City, Chak Ganjaria, 
Near Bharat Ratna Shri Atal Bihari Vajpayee Ekana Cricket Stadium, 
Lucknow – 226002 

 
10. General Qualification:- 

 

a. Please supply the following documents in support of your proposal in a sealed envelope (Technical form T-1) compulsorily 
superscribe the serial number of Product and services  from the bided list. 

● The Company/Society/Firm should have at least five (5) years of experience in supply of similar types of 
goods/materials preferably at Government / Semi Government/Public Sector Projects/ Non-profit organizations. 

 
Legal Registration 

 

• The Company/Society/Firm must be legally registered in India. 

• The Company/Society/Firm must be equipped with Technical certification from competent Authority to run the Business. 
 

Financial Soundness 
 

• The Company/Society/Firm must have a minimum annual average turnover of at least Rs. 25 Lakh in the each last three 
financial years. (2020-2021, 2021-22 & 2022-23). 

i. Company Profile. 
ii. Last 3 year’s Income Tax Return (ITR) 

iii. GST Registration 
iv. Copy of PAN Card 
v. If pursuing the project in partnership, kindly submit a copy of partnership deed. 
vi. Projects Undertaken (certificates/copy of contract) 

vii. Technical Certification of organization issued from the competent Authority to run the Business. 
viii. Bidders should indicate the school/other agencies to which the bidder has successfully supplied these items in the past one year 

on the basis of competitive bidding. 
ix. Resource Person provided by Bidders shall be well trained, qualified and technically sound to qualify for the respective items / 

services bided by the bidder. 
x. Suggest as to why you are deserve to get the contract. 
xi. Samples of relevant work accomplished to be submitted 

b. Quotes can be made for one or more items/service categories from the list. 
c. For details of the Tender documents please contact the Admin Office call at 7703000081 / 7703000502 at The Sanskriti School Lucknow, CG 

City, Chak Ganjaria, Near Bharat Ratna Shri Atal Bihari Vajpayee Ekana Cricket Stadium, Lucknow 226002. 
d. All Tenders should be marked to ‘The Principal’ , The Sanskriti School Lucknow, and submitted in a sealed envelope in the school office 

with the subject as ‘Submission of Quotes/Tender’ on or before 14th July  2024  before 2.00 pm. 
e. The Sanskriti School Lucknow,  shall not be responsible for any delay, non-receipt of tenders sent after the last date.



f. The tender has been announced for the Kindergarten to  Higher secondary of The Sanskriti School Lucknow. 
g. Prices quoted should be inclusive of GST, freight and installation and should be quoted in Indian Rupees 
h. Proposal for additional items so proposed should be marked separately as ‘Additional Proposal made to the school together with the 

quantity suggested and the amount inclusive of GST, freight and installationl. 
i. Sanskriti School in its absolute discretion, reserves the right to accept or reject any or all the tenders received without assigning any 

reason. 
j. The decision of the School management, Sanskriti School with respect to any matters relating to tenders, arising there from shall be final 

and binding. 
k. The Company/Firm should not be black listed in any government organization.(declaration Should be made in Rs.10 stamp paper.) 
l. All the documents must be signed having seal of the firm. 
m. Earnest Deposit (EMD) of Rs 2,00,000 (Rupees Two Lakh only) in the form of Account Payee Demand 

Draft/FDR/Bankers Cheque from any Scheduled Commercial Indian Bank drawn in favour of The Sanskriti School 
Lucknow payable at Lucknow will be submitted with the Proposal. If the bid is received without EMD, or incomplete in 
any respect, the same shall not be considered and will be rejected summarily. Accordingly, bidders are required to 
ensure that their entry is made in EMD Register with their signatures before the Register is closed at the prescribed 
date and time. The earnest money will be returned to all unsuccessful tenderers after finalization of the Contract. 

EARNEST MONEY DEPOSIT (EMD) 

Earnest Money:- The Tender Bid must be accompanied by Account Payee Demand Draft/FDR/Bankers Cheque from 
any of the Scheduled Commercial Indian Bank drawn in favour of The Sanskriti School Lucknow payable at Lucknow, 
and which should be valid for a period of 45 days beyond the last date of submission of the tender. Bids shall not be 
considered in case EMD is not submitted along with the Technical Bid within the stipulated date/time. The EMD will be 
refunded to all the unsuccessful tenderers immediately, but in any case, within 30 days after the award of the contract. 
No interest will be paid on EMD amount. 

FORFEITURE OF EARNEST MONEY DEPOSIT 
EMD of a tenderer will be forfeited, if the tenderer withdraws or amends his tender or impairs or derogates from the tender 
in any respect after expiry of the deadline for the receipt of tender but within the period of validity of his tender. Further, if 
the successful tenderer fails to furnish the required performance security within the specified period, his EMD will be 
forfeited 

 
n. In case of emergency the Selected Agency will have to provide services even on Holidays/Sundays and at the 

required site of Meeting/Conference etc. 
 
11. Process for submission of bids 

1. Check eligibility before applying. 
2. In submitting their proposal, the prospective bidder shall provide the above-mentioned information (T-1) with relevant 

supporting documents. Bidders will submit their technical (T-1) and financial bids (F-1) on prescribed formats 
respectively. 

3. The Bidder shall submit the bid in one large envelope superscripted with The ‘’Sanskriti School, CG City, Chak Ganjaria, 
Lucknow 226002’’.The bid shall be made in TWO (2) SEPARATE SEALED ENVELOPES RESPECTIVELY TECHNICAL 
(compulsorily superscribe the serial number of Product and services bided from the list) AND FINANCIAL BID, all 
placed within the large envelope, each superscripted with technical (T-1) and financial bids (F-1). 

4. All bids must be received no later than the date and time as specified in the Bid Data Sheet, through by hand, registered 
post/speed post/courier. 

 
o. Contact person for clarifications: Admin Office call at 7703000081 / 7703000502 at The Sanskriti School, CG City, Chak 

Ganjaria, Near Bharat Ratna Shri Atal Bihari Vajpayee Ekana Cricket Stadium,, Lucknow 226002



Letter of Transmittal 
 

To, 
The Principal, 
The Sanskriti School, 
CG City, Chak Ganjaria 
Near Bharat Ratna Shri 
Atal Bihari Vajpayee Ekana 
Cricket Stadium, 
Lucknow 226002 

 
Sir/Madam, 

We, the undersigned, offer to provide the services for [Name of school] in accordance with your Request for 
Proposal dated [Insert Date]. We are hereby submitting our Proposal, having details about the firm. 

We hereby declare that all the information and statements made in this Proposal are true and accept that any 
misinterpretation contained in it may lead to our disqualification. 

Prices have been arrived independently without consultation, communication, agreement or understanding (for the purpose 
of restricting competition) with any competitor. 

We agree to bear all costs incurred by us in connection with the preparation and submission of the proposal and to 
bear any further pre-contract costs. 

We understand that The Sanskriti School is not bound to accept the lowest or any proposal or to give any reason for 
award, or for the rejection of any proposal. 

I confirm that I have authority of [Insert Name of the Firm] to submit the proposal and to negotiate on its behalf. 
 
 

Yours faithfully,



Form T-1 
 
 

Sr. 
No. 

Particular Supporting to be 
submitted along 
with this form 

Documents required it 

1. Name of the Firm  

2 Address of the firm:  

3. PAN of the Firm  

4. GST Tax Reg. No.  

5. Turnover of the Firm in last three Financial years 

(Attach balance sheet of the last three years.) 

2020-21 :Rs.  

2021-22 :Rs.  

2022-23: Rs.  

6. Income Tax for last three years 

(Attach ITRs of the last three Financial years. 2020-21, 2021-22 and 
2022-23) 

 

7. Experiences :- 

(Attach Copy of the Offer) 

 

8. Whether there are any court / arbitration / any other 
legal case against the firm (If yes, give a brief note of 
the case indicating its present status) 

 

9. The firm should not be black listed by any PSUs or Govt. Co. or any 
other organization in respect of any assignment or behavior. 
(Declaration Should be made in Rs.10 stamp paper.) 

 

10. Technical Certification of organization issued from the competent 
Authority to run the Business 

 



 
 
 
 

(On non judicial Rs.10/- stamp paper) 

DECLARATION 

I hereby declare that the firm is not be black listed by any PSUs or Government department or any other 
organization in respect of any assignment or behaviour. 

 
 

Name of the firm 

Seal of the Firm 
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